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THE CITY OF ARTESIA NEW MEXICO

City of Artesia City Hall
511 W. Texas Avenue
P.O.Box 1310
Artesia, NM 88211-1310
(575) 746-3593 Mayor
(575) 748-8284 City Clerk
(575) 748-3386 Fax

CITY OF

ARTESIA'

NEW MEXICO

CITY OF ARTESIA
VENDOR REGISTRATION FORM

This form must be completed by the vendor requesting registration. Please complete
all the information on this form as completely and accurately as possible. This form
may be typed or handwritten. Please contact Purchasing or the Finance Department
for any questions.

Purchasing Department Finance Department

1805 S. 27th Street 511 W. Texas

Artesia, NM 88210 Artesia, NM 88210

Email gcronopulos@artesianm.gov Email sgalvan@artesianm.gov
575-748-8290 Email stovar@artesianm.gov

575-746-2122

Please fill out the information below, check the correct responses, and use toll-free numbers where
applicable.

Section | - Contact and mailing information

Company Name:

DBA Name:

List separately if you are a subsidiary of any firm.
List separately if you have any subsidiaries.

Main Office Address:

City: State: Zip Code:
Contact Person: Title:
Phone: ( ) Fax: ( ) E-Mail:
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Billing Remittance Address

Address:

City: State: Zip Code:

Contact Person: Title:

Phone: ( ) Fax: ( ) E-Mail:

Section Il = Company business information

1. In accordance with federal tax reporting standards, check all that apply to your

company.
TYPE OF BUSINESS:DCorporoﬂon Partnership Sole Proprietor
Manufacturer Wholesaler Retailer Mfg. Rep.
Other:
2. Federal taxpayer identification number (EIN): OR

3. Your social security number:

4. New Mexico combined reporting system (CRS) number:
(Apply to NM Taxation & Revenue Dept. PO Box 5374, Santa Fe, NM 87502-5374  505/827-0700)
For Services and business only provided in New Mexico) or e-mail: www.state.nm.us

5. Do you qualify for 1099 status? YES NO
If yes, please Indicate the type of 1099 below.
AT’rorneyDMedlcoIDNon EmployeeDOTher Income DRenTs
Royalties |:|Sec’r|on 409 A Deferrals DSechon 409A IncomeDU’rlll’ry Easement
6. Do you qualify as a small business? YES NO
7. Do you qualify as a minority-owned business2 YES NO
8. Do you qualify as a women-owned business? YES NO

9. List your in-state NM Preference number:
(Apply NM State Purchasing 505/827-0474) Or E-mail: www.state.nm.us
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10. Does your company require a Non-Taxable Transaction Certificate (NTTC)2[ |Yes| [No

Section lll - Certification

By signing below, | hereby certify that the information provided above is true and accurate to
the best of my knowledge.

Signature of Authorized Representative Title

Print Name Date

[FOR INTERNAL OFFICE USE ONLY]

Date Received:

Entered in Incode by:

Vendor Number:

(Rev 09-2023)
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Fov. Octaber 20N E)
Departmant of the Treasury
Inbermal Revenue Seraco

Request for Taxpayer
Identification Number and Certification

- Go Lo wwwirs. gov Form W for instructions and the latest information.

Give Form to the

requester. Do not
send to the IRS.

1 Mame [2s shown on your INCoME tax retum). Mame is required on tres ines do not leave this ine bliank

2 Buminess namas'disregarded entity name, if ditfersnt from above

foliowing seven bakes.

indivdual’sols propristor ar = Corporation

single-mesmber LLC

Crher (see instuctions) ®

£ Comporation

Limited liabikty company. Enter the tax classification |C=C corpomation, 5=5 conporation, P=Fartnership) &

Merbe: Check the appropriate o in the line abave for the tax dassdicabion of the single-member owner. Do nat check | Eyemption fram FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner undess the owner of the LLC is
anather LLC thai is nol disregardsd from: the owner for U.S. federl tax purposes. Othenwise, a single-member LLC that]
is disregarded from the owner should check the appropriate boo for the tax classification of its owner.

3 Check appropriate box for federl tax classification of the person wheass name is entered on line 1. Check only one of the | 4 Exempbons icodes apply only ta

oortasn erires, not indenduals; see
Instruchons on pags 3):

Fartreershio Trustestaio

Exemgt payes code §f any)

cede | any)

Popia fo scooures musrssine’ oorside: dhs LS

5 Address [numiber, street, and apt. or sufe no.) See instructions.

Print or type.
Sea Specific Instructions on page 3.

Reguester's name and address joptional)

& City, staie, and AP code

T List account numberfs) here [opticnal]

I Taxpayer Identification Number (TIN)

Enter yeur TIM in the appropriate box. The TIN provided must mateh the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social securily number {SSN). However, for &
resatent alien, sole propristor, or diregarded entily, Se e instructions Tar Par |, ter, For other - -
entilies, it is your emplayer identification numbes (EIN). H you do not have a number, see How ho get &

TIN, lates.

Mode: | the accoun i in more than one name, see the instructions for line 1. Also sae Whal Name and
Nuimbey T Give the Redquester Tor guidelines on whose murmiber 10 enler.

or

Cartification

Unider panalies of pesjury, | eertily that:

1. Thie rurmiber shown on his fom & my corect laxpayer identilication murnber jor | am wailing Tor & number 1o be issued to me); and

2.1 am not subject b backup withholding because: (] | am exempl frem backup withhalding, or &) | have not been natified by the Intermal Revenue
Service AS) that | am subject to backup withhelding as a result of a fallure 1o report all interest or dividends, of (¢ the IAS has notiied me that | am

nie langer subject 1o backup withhalding: and
3.1 am a LS. citizen or other LS. person (defined below): and

4. The FATGA code(s) enered on this form (il ary) ndicating that | am exempl rom FATCA repoding is corecl.

Certification ingtructions. You must eross aul ilem 2 sbove if you have been notiied By the IAS that you are currertly subject 1o backup wilhhalding because
you have faled 1o repeet all intereat and dividends an your L return. For real estale ransactions, item 2 does nat apply. For mongage inferest pad,

acguistion or abandonmean of secuned property,

, cancelation of debl, contibutions 1o an individual relirement amangerent {IRA), and generally, payments

oifver than interest and divid ends, you are not reguined 1o sign the certification, but you must provide your comact TIN. See the instructions for Part I, later.

aﬂ" Signature of
Hera UL, person &

Diate =

General Instructions

Saction referances are 1o he Intemal Ravanus Coda unless olbarwiss
rected,

Fulure dﬂulnpnurh. For the |atest information aboutl !E-'-‘EII'.‘IP“‘IEI’IE
related to Form W-B and ils instructions, such as legislation enacted
after they were published, go Lo wiww.irs. gov. Formiva,

Purpose of Form

An individual or entity [Form W-0 requester) who is required to file an
information return with the IRS must obiain your comect laxpayes
identification murnber [TIN] which may be your social security number
[SSN), individual taxpayes identilication rurmbsr (ITIN), adagtion
Laxpayer identification number (ATIM), or amployer dantification numbar
[EIN), 1o rsport an an inlerrnation retum the amount pasd to you, o other
armaurl reportable on an inlarmation return. Examples af information
refums include, bul are not limited 1o, the following.

» Form 1088-INT (interest aamed or paid)

& Form 1099-DIV [dividends, mcluding those from stocks or rmutual
Tundsy

= Forrn 1089-MISC [vakous types of ncome, prizes, swands, of ghoss
proceeds)
* Form 1082-8 (stock or mutual fund sales and cerfain ofher
tramsactiong by brokess)
& Form 1099-5 [procesds from real estale tran sactions)
* Form 1099-K (mearchanl cand and third party network ransactions)
* Form 1098 homea rorgage inberest), 1088-E (student koan interest),
1098-T fluilion)
* Forrm 1089-C {cancaled debd)
* Farm 1099-A [zequisition or abandanment of secured property)

Uise Farm W-3 anly i you are a LS. parson @ncluding a resident
alien, to provida your cormact TIM.

I your cle not retum Form W-0 o the requester with 2 TIN, you might
be subject o backup withholding. See Whal is backup withholding,
latey.

Cat. Ho. 10230

Forn W=9 Fiev. 10-2018)
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By signing the: fil sd-out form, you:

1. Certify that the TIM you are giving is cormect [or you ane waiting for a
number to be Emued),

2. Certify that you are notl subjact to backup withhalding, or

3. Claim examption from backup withholding if you are a ULS. exempt
payee. f apphcable, you are also certifying that as a LS. person, your
allocable share of any partnership income from a ULS. trade or business

is not subject 1o the withholding tax on fareign partniers’ share of
effectively connected income, and

4. Certify that FATCA codefs) emered on this form (if any) indicating
thart you are exempd from the FATCA reporting, s correct. See What i=
FATCA reporting, laber, for further information.

MNiotes If you are a LS. person and & requester gives you a form other
than Form W-9 o reguest your TN, you must wss the requester’s form i
it is substantially similar bo this Form W-9.

Definition of a LS. person. For federal tax purposes, you ane
considered a LS. person if you are:

= An individual who i a U.S. citzen or US. resident alien:

= A partrership, conporation, company, or association created or
organized in the United States or under the ks of the United States;

= An estate jother than a foreign estabe); or

= A& domestic trust (as defined in Aeguiations section 301.7701-7)
Spedial rules for Partnerships that conduct a frade or
business in the United States are generally required to pay a withholding
tax under saction 1448 on any foreign pariners’ share of effectively
connectsd tawable ncome from swuch business. Further, n certain cases
where a Form W-9 has not been received, the rules under secton 1446
require a partnership o presume that a pariner is a foreign person, and
pay the saction 1448 withholding tax. Therefore, if you are a U.S. persen
thart is a partner in a parinership conducting a trade or business in the
Urited States, provide Form W-9 to the partnership to establish your
LS. status and avoid saction 1448 withhodding on your share of
partnership income.

In the cases balow, the following person must give Form W3 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable shame of net income from the partnership
conducting a trade or business in the Uniled States.
= In the case of a disregardied entity with a LS. owner, the ULS. owner
of the disregarded entity and not the emtity;
= In the case of a gramor trust with a U.S. grantor or other UL, owner,
generally, the U5, grantor or other LS. owner of the grantor trust and
not the trust: and

# In the camea of a ULS. trust {other than a grantor trust), the LLE trust
{other than a gramuor trust] and not the beneficiaries of the trust.

Foreign person. f you are a foresgn person or the ULS. branch of a
foreign bank that has elected 1o be treated as a LLS. person, dio not wse
[Foem W-9. Instead, use the appropriade Formn 'W-8 or Form B233 [see
Pub. 615, Withholding of Tax on Monresiderm Aliens and Foreign
[Ervtities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien indvidual may wse the ierms of 2 tax treaty o reduce
or eliminate LS. tax on cartain types of mcome. However, most {ax
treaties contain a provision known as a “saving clawss.” Exceptions
specified in the saving cause may permit an exemmption from tax to
continue for cerain types of income even after the payes has otherwizs
become a U5 resident alien for tax purposes.

L are a LS. resident alien who is relying on an ion
n.'.l\:|nr|'Im'r=1:|1'|“':'|.I in thee saving clauss of a tax 'Ima.l.‘g,lrﬂymtgu dlaim :lnmmrnpﬁnn
from U5 tax on cartain of mcome, you must attach a statement
1o Form 'W-8 that specifies the following frve items.

1. The GO this must be the same t urider
muhmtﬂmdmmw o e Muammdern;tr

2. The treaty article addressing the income.

3. The article numiber (or location) in the tax treaty that contains the
=nving clause and its excepbions.

4. Tha type and amaunt of income that qualifies for the axemplion
from tax.

5. Bufficient facts o justity the exemption from tax under the terms of
the treaty article.

Exarmple. Article 20 of the .5 -China income tax treaty allows an
emamption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Uinder LS. law, this
studert will become a resident alien for tax purposes if his or her stay in
the Uniled States exceeds 5 calendar years. However, paragraph 2 of
the first Protocal 1o the UUS.-China treaty (dated Agpeil 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United Staies. A Chinese
studerd who qualifies for this exception junder parsgraph 2 of the first
protocal] and is relying on this exception to claim an exsmpiion from tax
on his or her scholarship or fellowship income would attach o Form
W9 a staternent that includes the information described above to
support that exemption.

If you &re a norresident alen or a foreign entity, give the requester the
appropriate completed Form 'W-8 or Form 8233

Backup Withholding

What is kackup withholding? Persons making cerfain payments to you
muest under certain conditions withhold and pay 1o the IRS 24% of such
payments. This is called "backup withholding.” Payments that may be
subject io backup withholding include inferest, tax-ewempt inferest,
dividends, broker and barter exchange trarsactions, rents, royalties,
nonemployes pay, payments made in settlemeant of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions ame not subject to backup
withholding.

You will not be subject to backup withholding on payments you
recenve if you give the requester your comect TIM, make the proper
cerfifications, and repart all your taxable interest and dividends on your
Eax return.

Payments you receive will be subject to backup withholding if:
1. You do not fumnish your TIN 10 the reguester,

2. You do not certify your TN when required [see the instructions fior
Part Il for details),

3. The IRS tedls the reguester that you fumished an incomect TIM,

4. The IRS tedls you that you are subject io backup withholding
becauss you did not report all your interest and dividends on your tax
return {for reportable inferest and dividends only), or

&. ou dio not certify to the requester that you are not subject o
backup withhalding under 4 abows [for reportable interest and dividend
accourts openad after 1983 only).

Certain payess and payments are axempt from backup withhaolding.
Ses Exempl payes code, later, and the separate Irstructions for the
Reguesier of Form W- for more information.

Also see Spacial rules for parfnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act FATCA] requires a
participating foreign financial institution 1o repart all United Stades
account holders that are =pecified United States . Certaan
payees are axempt fram FATCA reparting. See Exermption from FATCA

code, later, and the Instructions far the Aeguester of Form
W9 for more information.

Updating Your Information

You must provide updated information ko any person fo whom you
claimed o be an exempt payes if you are no longer an exempt payes
and arficipate receiving reporiable payments in the future from this
person. For example, you may nessd to provide updated inrformation i
you are a & corporation that elects to be an 5 corporation, or if you no
longer are tax exempt. In addition, you must fumish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
granbar trust dies.

Penalties

Failure to furnish TIN. i you fail to fumish your cormect TiM 0 a
requesier, you are subjsct 1o a penalty of £50 for aach such failure
unless your failure is due to reasorable cause and not to willful neglect.
Ciwil penalty for false information with respect to withholding. i you
make a false statement with no reasonable basis that resulis in no
backup withholding, you are subject to a 3500 penaity.
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Criminal penalty for falsitying information. YWillfuly falsitying
cerifications. or affimations may subject you to crimmal peralties
including fines and’/or mprisonment.

Misuse of TIMs. H the requester dscloses or umas TN n vickation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must erer one of the following on this line; do ol lkeave this line
blark. The name showld match the name on your tax retum.

If this Farm 'W-9 is for a joint account fother than an acocount
maintained by a foreign financial institution (FFI], list first, and then
aircle, the name of the person or entity whoss number you entered in
[Part | of Form W-8. If you are providing Farm W-9 ta an FFI to documest
a joint account, each holder of the acoount that = a U5, parson must
provide a Form W-9,

a. Individual. Generally, enter the name shoen on your tax retum. If
you hawe changed your last name without informing the Social Security
Administration (54) of the name change, anter your first name, the kst
name as shawn on your social security card, and your new last name.

Hote: ITIN Enter your individual name as it was enbered on
your Form W-T application, line 1a This should also be the same as the
name you enfered on the Form 104049 0404 040EZ you filed with your

b Sole proprietor or LLC. Enter your individual
name as shawn on your 10401 431 040EZ on line 1. You may enber
your business, trade, or “doing busines=s as™ (8A) name on line 2.

o. Partnership, LLC that is not a single-member LLC, C
corporation, or 5 conporation. Enter the entity’s name as shown on the
enfity's tax retum on line 1 and any business, trade, or DEA name on
line 2.

d. Other entities. Enter your name as shoen on reguired LS. federal
tax documents on ine 1. This name should match the name shown on the
charter or ather legal document creating the entity. You may enter any
busine==, trade, or DBA name an line 2.

& Disregarded entity. For U5, federal tan purposes. an antity that s
disregarded as an enity separabe from its owner is freated 25 a
“disregarded enity.” See Regulations section 301.7 701 -2[c){iE). Enter
the oemer's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax retum on which the income should be
reported. For example, if 2 foreign LLC that is treated as a disregandied
entity for LS. federal tax purposes has a single ocemner that is a LS.
person, the LS. owner's name is required bo be provided on ine 1. I
the direct awner of the entity is also a disregarded entity, enter the first
owner that i not disregarded for federal tax purposes. Ender the
disregarded entity's name on ne 2, “Business name‘disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Fom W-8 instead of a Form 'W-8.
This is the case even if the foreign person has a ULS. TIKL

Line 2

f you have a business name, trade name, DEA name, or disregarded
entity mame, you may enter i on line 2.

Line 3

Chack the appropriaie bax on line 3 for the U5, federal tax

dassification of the person whoss name is embered on ine 1. Check anly
one bax on ne 3.

* Sole proprietorship, or
* Single-member Emited Ebility

company (LLC) owned by an
individual and disregarded for LLS.
federal tax purposes.

IF the entity/person on line 1is | THEN check the box for . . .

alm) . . .

* Comporation Corporation

= Individual Individual’sole proprietor or single-
member LLC

* LLC treated == a partnership for
L& fesderal tax purposes,
» LLC that has filed Form 8832 ar

Limitesd liability company and estber|
the appropriate tax cl assification.
[P= Partnership; C= C corparatiorn;

2553 to be taxed as a corporation, | o 5= 5 comporation)
ar

* LLC that is disregarded as an
erlity separate from its awner but
the owner is another LLC that is
riot disregarded for LS. federal tax

LIPS,
= Parinership Partnership
* Trustiesiate Trusthestate

Line 4, Exemptions
If you are exempt from backup withholding andfor FATCA repaorting.
erter in the appropriabe space on line 4 any code(s) that may apply o
youL
Exermnpt payee code.
* Genaraly, individuals ([including sole propristors) are not exempt from
backup withhalding.
* Ewcept as pravided below, comporations are exempt from backug
withholding for certain payments, including interest and dividends.
* Comporations are not exempt from backup withholding for payments
made in settlement of payment card or thind party network: trarsactions.
* Comporations are not exempt from backup withbolding with respect to
attorneys’ feas or gross proceeds paid to atiomeys, and corporations
that provide medical or health carne services are not exempt with respect
to payments reportable on Form 1028-MISC.

The: foliowing codes identify payess that ane axempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—dn orgamization exempt from tax under sesction 507 (a), any IRA, or
a cusiodial account under section S03{0){T) f the account satisfies the
requiremerts of section 401 (2}

2—The United States or any of its agencies or instrumentalities:

J—A state, the District of Columbia, a US. commormesealth or
po=sassion, or any of their political subdivisions or instrumentalities

4 —i foreign govermment or any of its pofitical subdivisions, agencies,
or instrumentakties

5— A corporaton

E—# dealer in secunties or commodities required to register in the
United States, the District of Columbea, or a U.S. commonwealth or
poEsassian

T— futures commission merchan registered with the Commodity
Futures Trading Commission

B—a real estate irmvestment trust

8—in entity regisienad a1 all times during the tax year under the
Imvestment Comparry Act of 1940
10—A common trust fund operated by a bank under section S84{a)
11 —A financial instituticn
12— middieman knoen in the imeestment community as a nomines ar
custodian
13— trust exermpt from tax under section 864 or described in section
4947
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The following char shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payses listed
above, 1 through 13.

IF the payment is for . . . THEHN the payment is exempt
for. ..

Interest and dividend payments All exempt payees axcepd

far 7

Broker transactions Exempt payees 1 thraugh 4 and 6

thrawgh 11 and all © corporations.
5 corporations must not enter an
exempt payees code because they
are exampl only for sales of
noncovered sacurities acquired
prioe fo 2012

Barter exchange transactions and
patronage dividends

Exempt papees 1 through 4

Payments ower $500 required 1o be
reported and direct sales over

£5.000°

Generally, exempl payees
1 through 5°

Exempl payees 1 through 4

Payrments made in setfflement of
payment card or thind party nebsork
ransactions

! Bpe Farm 1029-MAISC, Miscellarnsous Incomsa, and ids instructions,

z .
Howewer, the f-nll-nnrrE made toa uo;ﬁ:ﬂnn and
mpnltaﬂu on Foem 10 IS0 are not eaxempt backup
withholding: medical and health cane payments, atiomeys' fees, gross
proceeds paid to an atborney repartable under section S045(f), and
payments for services paid by a fedaral exscutive agency.
Exemption from FATCA reporting code. The following ocodes identify
payeas that are: axempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the Uinited States by certain foreign financial insttutions. Theredore, if
you are only sulbmitting this form for an sccount you hold i the Urited
States, you may leave this fisld blank. Consult with the person
requesting this form if you are uncestain if the financial insttution is
subject o thess requiresments. A requester may indicate that a code is
rot required by providing you with a Form W-9 with “MNot Applicable™ (or
any similar indication) writien or printed on the lne for a FATCA
examption code.
A—An organization exempt from tax under section 5071 or any
individual refirernent plan as defined in section 7701 [2)37)
B—The United States or any of its agencies or instrumentalities
C— state, the District of Columbia, a LS. commomeeaith or
po=session, or any of their political subdivisions or nstrum entalities
D—A corparation the stock of which is regularty raded on one or
more established securities markets, as described in Regulaions
section 1.1472-1(c 1k
E—# corporation that is a member of the same axpanded affiliated
group as a corporation described in Regulations section 1.1472-1c1[0)
F—A dealer in securities, commaodities, or derivative financial
instruments (including notionad principal comracts, futures, forsards,
and optiors) that is registered as such under the laws of the United
States or any siaie

Gi—A real estate investment trust

H—A reguladed investiment company as defined in section B51 aor an
entity registered at all Bmes during the tax year under the Imestment
Compary Act of 1840

I—#A cormmon trust fund 25 defined in section 584{a)

J—#, bank as defined in section 581
K—& broker

L—# trust exempl from tax under section G684 or desaribed in saciion
4947 [=ld1)

M —A tax axempt trest ender a section S0G(0) plan or section 45Tig)
plan
Mote: ¥ou may wish to corsult with the financial instifution requesting
this form 1o determine whether the FATCA code and/or exempt payes
code should be completed.

Line 5

Enter your addness (number, streed, and apartment or suibe numibser).
This is where the requester of this Form W-2 will mail your information
retums. If this address differs from the one the requester already bas an
file, write MEW at the top. If a new address is provided, there is stll a

chance the old address will be w=ed urtil the payor changes your
address in their reconds.

Line &
Enter your city, state, and ZIP code.

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate bax. If you are a residentt alien and
you do not have and are not eligible to get an SEN, your TIM is your IRS
individual taxpayer identification rumber ([TIN). Enter it in the social
security rumber bax If you do not have an [TIN, ses How fo gaf a TIN
beloa.

If you are a sole proprietor and you have an BN, you may enber either
your SEM ar EIN.

If you are a single-member LLC that s disregarded as an entity
separate from its owner, enter the ocwner's 55N for EIM, i the owner has
one). Da not esher the disregarded entity’s EIN. If the LLC is dassified as
a corporation or partnership, enter the entity’'s EIM.

Note: See Wihat Name and Mumber To Give e Raguesiar, kxter, for
further clarfication of name and TIN combinations.

Howr to get a TIN. H you do not hawve a TIM, apply for one immediabely.
Ta apply for an 52N, get Form 25-5, Application for a Social Security
Card, from your local S5A office or get this form online at
wwnw. BS54 gow. You may also get this form by calling 1-800-772-12113.
Use Form W-7. Apgplication for IRS Individual Taxpayer |dentification
Number, to apply for an ITIN, or Form 55-4, Application for Em
Identification Mumber, to apply for an EIM. You can apply for an BIN
online by accessing the IRS website at www. s gov/Busnesses and
clicking on Employer kdenification Mumbser |'EH:| under Starting a
Busine==_Go to www.irs goviForns io view, download, or print Farm
W-7 andfor Form 85-4. Or, you can go o wwwins. gow/\CrderFonms 1o
place an arder and have Form W-T andfor 55-4 mailed 1o you within 10
business days,

If you are asked to complete Form W-9 but do not have a TIM, apply
far a TIN and write “Applied For® in the space for the TN, sign and date
tihe form, and giee it 1o the requester. For inberest and dividend
payments, and certain made with respect 1o readily tradable
instruments, generally you will hawve B0 days to get a TIN and give it to
the requester before you ane subject to backup withholding on
payments. The Gl-day rule does not apply to other types of payment=s.
ouw will be subject to backup withholding on all =uch payments until
you provide your TIN to the reguester.

Mote: Enterng “Applied For™ means that you have already applied for a
TiH ar that you imMend to apply for one soon.

Cantion: & disregarded ULS. enfity that has a foreign owmer must s
the appropriate Form 'W-8.

Part ll. Certification

Ta establish 1o the withbolding agent that you are a LS. person, or
resident alien, sign Form W-9. Yau may be requestad 1o sign by the
withhalding agent even if Bam 1, 4, or & below indicates otheraisa,

For a joint account, only the person whose TIM is shown in Part |
should sign (when reguired). In the case of a disrsgarded entity, the
person identified on line 1 must sign. Exempt payses, ses Expmpl poyes
code, earlker.

Signature requirements. Complete the certification as indicated in
itesmes 1 through 5 below.
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1. Interest, dividend, and barter exchange sccounts opened
before 1584 and broker accounts considered active during 1983,
You must give your correct TIN, but you do not hawve to sign the
cartification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983, You must sign the certificaton or backup withholding will apply. If
you are subject fo backup withholding and you are memsly providing
your carmect TIN 1o the requeaster, you must cross cut tem 2 in the
cartification before signing the form.

3. Real estate transactions. You must sign the cenification. You may

Far this type of account:

Give name and EIN of:

14 Acooird with Tee Daepartoment of
Agricullure in the namse of a public
wriby (such oS a stabe or kool
goverrement, school district, or
prisory that recekes agricutismal
DTN A TTHES

T public: aiity

oross out item 2 of the certification.

d. Other payments. You must give your corect TIM, but you do not
have o sign the cerlification unless you hawve been notified that you
have previously given an incormect TIN. “Ciher payments” include
payments mada in the cowrse of the requeester’s trade or busines= for
rents, royalibes, goods [other than bills for marchandizse), medical and
health care services (including payments 1o conporations), payments ko

for services, payments made in setierment of payment

card and third party network ransactions, payments 1o certain fishing
boat crew members and fisharmen, and gross procseds paid to
attormeys (including payments bo corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments [under section 528}, ABLE accounts [under section S234),
R4, Coverdell ESA, Archar MEA or HSA contributions or
diztributions, and pension distributions. You must give your comect
TIM, bust you dio mat hawve to sign the cestification.

What Name and Mumber To Give the Requester

For this type of account:

Give name and 55N of:

1. Indiviciual

2 Two oF mong individuals joint
e T Ofteer Thaen an acoount
maintained by an FF1

2 Two or mone LLE. parsons
[point aocoont maintained by an FFT)

4. Cusandial accowni of a minor
(Unitorm: Gift to Minors Act]

E o Thi usual esocable sanings trust
Grantor is aiso rusisd)
b So-called trust aooount Tl is rol
@ begal or valid frust undler stale law

E. Bola proprisborship or disneganded
ittty crened by @n individisal

7. Gramaor trust 1ling wneder Optional
Form 1098 Filng Mathod 1 (So
Fagulations secticn 167 1-HBHEE0
(A

Tha individual

Thi @ bual cwenes of the acoount o, @
combired funds, the st indivcual ono
tha account’

Each hoidar of e aocoant
Tha minod

Tha grarfor-insioe

Tha actual cwenas

Tha cumar”

Tha grarao”

For this type of account:

Girve name and EIN of:

& Disregarced antity fot cwned by an
indisdual

9. A vakd et estabs, oF P rust
10. Conporation or LLC electing

conporais stabus on Form BE52 or
Form 2553

1. Association, chah, roligious,
charftabike, sducational, of OFer ta-
NN Oranizaion

12. Parinership or muli-mambsar LLG
13. A broker o rogishansd noimHd s

T kTR

Lexgal araly”
Tha conpornation

The organization

Thi piarinershap
T Esrideds £ MCHiss

15 Granbor tnuss? filing urdar the Form Thes triest
1041 Filing Meshod of the Dpticnal
Forrni 1053 Fling Marihced 2 |ses
Ragulations section 1,671 -HUEZHNED
T List first and circle the name of the whase number you furnish.

If only one persan on a joint account has an 55K, that person's number
muest be furnished.

¥ Cirche the minor's name and fumish the mnor's S5N.

¥ Yow must show your indiidual name and you may also enber

business or DEA name on the *Business nama'disreganded ant

rame line. You may use either your SN or ElN {if you have onas], but the
IRS encourages you o use your S5H,

4| =t first and circls the name of the trust, astste, or pension trust. Do
not fumish the TIM of the personal representative or trustes unless the
legal entity itself is not designated in the accownt tite ] Also see Special
rufes for parinarships, earlier.

“MHole: The grantor also must provide a Form W-3 to trustee of trust.

Mote: f no nasme is cincled when more than one name is listed, the
rumber will be considered to be that of the first name Ested.

Secure Your Tax Records From Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, Z5N, or other identifying information, without your
permission, o commit fraud or other crimes. An identity thief may use
your 33N 1o get a job or may file a tax return using your 53N to receive
a refund.

To resduce your risk:
= Protect your 55K,
= Ersure your emnployer is protecting your S5M, and
= Bie caneful when choosing & tax prepansrs.

If ywour tax records are affecied by identity theft and you receive a
ratice from the IRS, respond right away 1o the name and phone numiber
printed on the IRS natice or ketier,

If ywour tax records are not currently affected by identity theft but you
think you are at risk due to a lost or siolen purse or wallet, questionable
credit card activity or credit report, contact the IRS ldentity Theft Hatlne
at 1-B00-208-4490 or submit Form 14038,

Far more information, see Pub. 8027, identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are sesking hedp in resolving tax problems that
have not been resolved throwgh normal channels, may be ebgible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTYITDD
1-800- 8283058,

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of emai and webstes designed 1o
mimic legitimate business emails and websifes. The most common act
is sending an email to a user falsely claming to be an astablished
legitimate erberprss in an attempt to scam the user ino swrendering
private imformation that will be umed for identity theft.
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The IRS does not intiate contacts with taxpayers via emails. Also, the
IRS does nat request parsonal detaied information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
infarmation for their credit card, bank, or other financial accounts.

If you recese an unsolicited email claiming to be from the IRS,
forward this messane to phishing@irs.gov. You may also repor! misuse
of the IS name, logo, or other IRS property to the Treasury Inspecior
General fior Tax Administration (TIGTA) at 1-800-368-4484. You can
forward suspicious emails to the Federal Trade Commissian at
spamiuce.pov or report them at www. int. ou can
contact the FTC at www. fc.gowidtheft or B77-IDTHEFT ([B77-428-4X38)
If you have been the victim of idertity theft, see ww. idantily Thefl pov
and Pub. 5027.

Visit www.irs. powidentifyThed 1o lsarn more about identity theft and
haw o reduce your sk

Privacy Act Notice

Sactian 6109 of the Imtermal Revenue Code requires you fo provide your
cormact TIN fo persons (including federal agencies) who are required to
file information returns with the (RES to report intenest, dividends, or
certain other income paid 1o you; morgage interest you paid; the
actuisition or abandonmert of sacured propesty; the cancellation of
debt; or contributions you made to an IRA, Archer M3A, or H3A, The
person collecting this form uses the infarmation on the form fo file
information retums with the IRS, reporting the abowve infarmation.
Paoutine wsas of this infarmation include giving it 1o the Department of
Justice for civil and criminal litigation and io cities, states, the District of
Columbia, and U.5. commonwealths and sions for use in
adminisbering their laws. The information also may be disclosed o other
countries under a treaty, 1o federal and state agencies to enforce civil
and criminal laws, or bo federal [aw enfiorcement and imellipence
agencies io combat termansm. You must provide your TIN whether or
not you are required 1o file a tax retum. Under saction 3406, payers
must generally withhold a percentage of taxable interest, devidend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.
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CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to Chapter 81, Laws of 2006, any prospective contractor seeking to enter into a
confract with any state agency or local public body must file this form with that state agency
or local public body. The prospective contractor must disclose whether they, a family member
or a representative of the prospective contractor has made a campaign contribution to an
applicable public official of the state or local public body during the two (2) years prior to the
date on which the confractor submits a pr?posal or, in the case of a sole source or small
purchase contract, the two (2) years prior to the date the contractor signs the contract, if the
aggregate total contributions given by the prospective contractor, a family member or a
representative of the prospective contractor to the public official exceeds two hundred and
fifty dollars ($250.00) over the two (2) year period.

ANY PROSPECTIVE CONTRACTOR MUST FILE THIS FORM WHETHER OR NOT THEY, THEIR FAMILY
MEMBER, OR THEIR REPRESTNTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable pubilic official” means a person elected to an office or a person appointed to
complete a term of an elected office, who has the authority to award or influence the award
of the contract for which the prospective contractor is submitting a competitive sealed
proposal or who has the authority to negotiate a sloe source or small purchase contract that
may be awarded without submission of a sealed competitive proposal.

“Campaign contribution” means a gift, subscription, loan, advance or deposit of money or
other thing of value, including the estimated value of an in-kind contribution, that is made to
or received by an applicable public official or any person authorized to raise, collect or
expend contributions on that official’s behalf for the purpose of electing the official to either
statewide or local office. “Campaign Contribution” includes the payment of a debt incurred
in an election campaign, but does not include the value of services provided without
compensation or un-reimbursed fravel or other personal expensed of an individuals who
volunteer a portion or all of their time n behalf of a candidate or political committee, nor does
it include the administrative or solicitation expenses of a political committee that are paid by
an organization that sponsors the committee.

“Contract” means any agreement for the procurement of items of tangible personal property,
services, professional services or construction.

“Family member” means spouse, father, mother , child, father-in-law, mother-in-law, daughter-
in-law or son-in-law.

“Pendency of the procurement process” means the time period commencing with the public
notice of the request for proposals and ending with the award of the contract to the
cancellation of the request for proposals.

“Person” means any corporation, partnership, individual, joint venture, association or any other
private legal entity.
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“Prospective contractor” means a person who is subject to the competitive sealed proposal
process set forth in the Procurement code or is not required to submit a competitive sealed
proposal because that person qualifies for a sole source or a small purchase contract.

“Representative of a prospective contractor’” means an officer of director of a corporation, a
member or manager of a limited liability corporation, a partner of a partnership or a trustee of

a frust of the prospective contractor.

DISCLOSURE OF CONTRIBUTIONS:

Conftractor:

Conftribution made by:

Relation to Prospective Contractor:

Name of Applicable Public Official:

Date contribution(s) Made:

Amount(s) of
Contributions:

Nature of Contributions(s):

Purpose of Contributions(s):

Signature, Title, Date

OR

NO CONTRIBUTION(S) IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS
($250.00) WERE MADE to an applicable public official by me, a family member, or a

representative.

Signature, Title, Date
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CITY OF

ARTESIA'

NEW MEXICO

THE CITY OF ARTESIA NEW MEXICO

City of Artesia City Hall
511 W. Texas Avenue
P.O.Box 1310
Artesia, NM 88211-1310
(575) 746-3593 Mayor
(575) 748-8284 City Clerk
(575) 748-3386 Fax

Reference: Vendor Credit Information

The City of Artesia offers the following information in order to apply for credit with your

business.

Company Name:

Mailing Address:
Telephone:

Fax:

Kind of Business:

EIN Number:

CRS Number:

Purchase Orders Required:
Sales Tax Exemption:

City of Artesia, New Mexico

P.O. Box 1310, Artesia, NM 88210
575-746-2122

575-746-3886

Local Government

85-6000103

01-404280-00-0

For purchases over $20,000.

Yes (Except on Services & Construction)
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